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PROPOSED CHANGE TO CODIB-D-75/l, 1 MARCH 1965 

The National Security Agency proposes the following amendment to 
the staff study of 10 November 19$+ attached to CODIB-D-75/l, 1 March 
1965, to be inserted after page 1, paragraph 4 thereof: 

"NSA's participation would be limited to utilization 
of no-cost space in the Suitland Federal Records Center 
within the area allocated to the intelligence community 
for maintenance of approximately 50,000 cubic feet of 
inactive technical records to be selected by NSA; such 
space to be physically partitioned from all other records, 
to have a separate security alarm system, and with access 
and servicing limited to NSA personnel." 
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CODIB-D-75/1 
1 March 1965 


UNITED STATES INTELLIGENCE BOARD 
COMMITTEE ON DOCUMENTATION 


Storage Facilities for 

Inactive USIB Community Agency Records 


1. CODIB-D-75 of 30 January 1961 reflected agreement among fee Records 
Management Officers of the Departments of the Air Force, Away, .Navy, State, 
the Atomic Energy Commission, the Federal Bureau of Investigation a 
Central Intelligence Agency to ease records management handling problems 
involving inactive materials older than five years. 


2 The Chief of CIA's Records Management Staff has sent the attached 
memorandum and study to reflect further efforts to control the volume and 
processing of retired USIB community records. 

3. It is suggested that the attached be discussed at a forthcoming 
meeting. 


STAT 

kwPaul A, Borel W 
Chairman 

I 


Attachment 


i 
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MEMORANDUM 

TO : Chairman, Committee on Documentation DATE: 18 Jan 1965 

FROM ; CIA Records Administration Staff/DD/S 

SUBJECT: Central Storage Facilities for Records of USIB Community 
Agencies 


1. The attached Staff study describes a proposal that can contribute to die 
control of volume as well as content and scope of USIB community records. 

2. The paper proposes intelligence community use of space in the new 
Federal Records Center to be built at Suitland, Maryland which will be 
completed by February 1967. The proposal has been concurred in by die 
Records Management Officers of DIA, State Department and CIA and approved 
in principle by AEC. 

3. The National Security Agency plans to store records in die Suitiand 
Center in the area assigned to the intelligence community, but this space 
will be separated from all other records, have its own physical security 
controls and access will be restricted to NSA personnel. The NSA repre- 
sentative feels that due to die nature of the end products of his Agency 

”, » . it is not feasible to participate in all aspects of the USIB Records 
Center.” 

4. To date, no comment on this proposal has been received from the 
Federal Bureau of Investigation,, 

5. This paper is being submitted to CODIB for their information and 
comment. 


STAT 
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MEMORANDUM 


TO 

FROM 


: CIA Records Administration Officer 
Records Analyst 


SUBJECT: USIB Records Center 


DATE: 10 November 1964 


OBJECTIVE 

To establish a central records facility in the new Federal Records 
Center at Suittand, Maryland for storing inactive intelligence products and 
related documents of concerned USIB Community Agencies, 


ASSUMPTIONS 

1. That the physical security of the facility will be approved by the 
Agencies concerned, 

2, That staffing and personnel security requirements will be approved 
by the participating agencies. 


Facts 

1. Agencies of the USIB Community have agreed in principle with die 
provisi ons of CODIB-D-75, 30 January 1961, concerning interagency use of 

Eugenie products. It w» the fntentlon o this ^prsemont 
to oontroi P growth of reference collections by destroying inactive material 
ZZZZZer Agencies, and to rely on the Agency of record for future 

reference needs. 

2 Within the USIB Community copies of intelligence products are 
held in scattered locations such as offices, libraries, agency records centers, 
the Federal Records Center and the National Archives, 

3, Reference service to scattered collections is often cumbersome 
and time consuming, 

4. Some persons responsible for administering end »ervlolng 
reference collections are reluctant to destroy snofher agency 
because they doubt that agency can produce needed records. 
persons are critical of the time Involved in getting reference service. 
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5. The concerned Records Officers of the USIB Community agree that 
a centralised records storage facility should be established in the near Federal 
Records Center at Suitl and, Maryland. Officials of die National Archives and 
Records Service have provided for die space and physical security arrangements 
required fay these agencies. 

Discussion 

1. The Federal Government has established a precedent for the utility 
of specialized records facilities. The National Archives and Records Service, 

GSA, built and operates the Civilian Personnel and the Military Personnel 
Records Centers in St. LouiB, Missouri. These centers presently store and 
service more than 2, 500, 000 cubic feet of records. 

2. The Federal Records Center in Alexandria, Virginia now stores and 
services more than 50, 000 cubic feet of intelligence records of die Defense Intelli- 
gence Agency (which includes ONI, ACSI and AFCIN) and the Department of State. 
These records could serve as a nucleus for die proposed USIB Center. 

3. To increase the effectiveness of the program envisioned in CODIB-D-75, 
the custodians of intelligence reference collections need more assurance that other 
agency products will be available when needed and within the shortest time possible. 
A central records facility for the USIB Community would store record copies 
and/or distribution copies of intelligence products and related records of all 
concerned agencies. A principal mission of this facility would be to secure and 
ywainteiw on a continuing basis complete sets of Intelligence products and thus 
supply the needed assurance of availability. Also, a central records facility 
would expedite reference service since there would be only one point of call, 

anti courier service could be provided on a priority or a routine basis . Priority 
delivery could be made within an hour or two and fee routine within a working day. 

Conclusion 

1. The control of growth as well as content of intelligence reference 
collections within the USIB Community is a continuing problem recently alluded 
to in fae fiHi gfli tt*rv»rt the Staff for the Community Information Processing 
Study (SCIPS) . That report estimated that » there are 220 million unit 
records in the central reference files of the Community ... and that the 
present new growth of these files is at the rate of 30 million unit records per 
year . . A central records facility for the USIB Community could contribute 
to the control of this growth by storing and servicing the intelligence products 
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of (he Community and thus permit destruction of inactive copies held in various 
reference collections. The Community would also benefit in terms of content 
oontrol by knowing what records would be available. Also, the Community could 
be assured of preservation of their intelligence archives. 

2. The actions proposed in this paper relate to die mission of die 
Committee on Documentation, USIB (COMB) in respect to promoting optional 
use of information of intelligence value, and in respect to their responsibility 
for monitoring interagency agreements concerning such matters. 

Action Recommended 

1. That the Records Officers concerned formally concur in (he objective 
of this paper as stated above. 


STAT 


2. That this proposed be coordinated with CODIB for die purpose of 
informing die USIB Community. 


bA 


Concurrences; 


STAT 


Chief, Records Administration Staff 10 Nov 1964 
Tide Date 


Chief. Ply, of Records Mfcmt. 
Tide 


Nov. 13. 1264 
Date 


Chief. Records Mtemt Group Nov 12 1964 

DIASA-S Date 

Tide 


See attached memorandum 

Atomic Energy Commission . Tide Date 


See paragraph 3 of transmittal m emorandum 

National Security Agency ______________ 

Tide 

See paragraph 4 of transmittal m emora ndum 
Federal Bureau of Investigation Tide 
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UNITED STATES 
ATOMIC ENERGY COMMISSION 
WASHINGTON. D.C. 20545 


December 8, 1964 


STAT 

| Records Administration Staff 

Central Intelligence Agency 
Washington, D.C. 

STAT I 


Reference is made to the proposal for the establishment of a central records 
facility for storing inactive intelligence files of US IB Community Agencies. 

The AEC is in agreement with the objectives of the proposal; however, our 
volume of inactive intelligence records is comparatively small and economically 
maintained. The manpower and other costs attendant to their preparation for 
retirement to a central storage facility would be disproportionate to any advantage 
that the AEC might gain. Under these circumstances, we {dan to retain our small 
collection of inactive intelligence data. 

As outlined in my letter to you on April 28, I960, toe AEC retains select 
intelligence documents originated by other agencies to minimise our need 
for requesting reference service. We feel toe minimal cost of storing and 
maintaining this small volume of duplicated records is ter outweighed by 
in-house capability to provide ready access. We will continue to provide 
other agencies reference service to inactive AEC originated documents as 
requested and available. 

Sincerely yours, 

s/ Thomas J. Pugliese 

Thomas J. Pugliese, Chief 
Records Management Brandt 
Office of the Controller 
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